Journal Entry - Checklist

	
	
	TRANS. #1
	TRANS. #2
	TRANS. #3
	TRANS. #4

	1.
	Is this a financial transaction?
	yes/no
	yes/no
	yes/no
	yes/no

	2.
	What’s happening? 

What do I have:
-more of?

-less of?

(Need AT LEAST two)
	3.
	How do I make this happen?

(Dr/Cr)
	more
	Dr/Cr
	more
	Dr/Cr
	more
	Dr/Cr
	more
	Dr/Cr

	
	
	
	
	less
	Dr/Cr
	less
	Dr/Cr
	less
	Dr/Cr
	less
	Dr/Cr

	4.
	Are AT LEAST two accounts affected?
	yes/no
	yes/no
	yes/no
	yes/no

	5.
	Do ALL Debits = ALL Credits?
	yes/no
	yes/no
	yes/no
	yes/no


	
	
	TRANS. #5
	TRANS. #6
	TRANS. #7
	TRANS. #8

	1.
	Is this a financial transaction?
	yes/no
	yes/no
	yes/no
	yes/no

	2.
	What’s happening? 

What do I have:
-more of?

-less of?

(Need AT LEAST two)
	3.
	How do I make this happen?

(Dr/Cr)
	more
	Dr/Cr
	more
	Dr/Cr
	more
	Dr/Cr
	more
	Dr/Cr

	
	
	
	
	less
	Dr/Cr
	less
	Dr/Cr
	less
	Dr/Cr
	less
	Dr/Cr

	4.
	Are AT LEAST two accounts affected?
	yes/no
	yes/no
	yes/no
	yes/no

	5.
	Do ALL Debits = ALL Credits?
	yes/no
	yes/no
	yes/no
	yes/no


	
	
	TRANS. #9
	TRANS. #10
	TRANS. #11
	TRANS. #12

	1.
	Is this a financial transaction?
	yes/no
	yes/no
	yes/no
	yes/no

	2.
	What’s happening? 

What do I have:
-more of?

-less of?

(Need AT LEAST two)
	3.
	How do I make this happen?

(Dr/Cr)
	more
	Dr/Cr
	more
	Dr/Cr
	more
	Dr/Cr
	more
	Dr/Cr

	
	
	
	
	less
	Dr/Cr
	less
	Dr/Cr
	less
	Dr/Cr
	less
	Dr/Cr

	4.
	Are AT LEAST two accounts affected?
	yes/no
	yes/no
	yes/no
	yes/no

	5.
	Do ALL Debits = ALL Credits?
	yes/no
	yes/no
	yes/no
	yes/no


	
	
	TRANS. #13
	TRANS. #14
	TRANS. #15
	TRANS. #16

	1.
	Is this a financial transaction?
	yes/no
	yes/no
	yes/no
	yes/no

	2.
	What’s happening? 

What do I have:
-more of?

-less of?

(Need AT LEAST two)
	3.
	How do I make this happen?

(Dr/Cr)
	more
	Dr/Cr
	more
	Dr/Cr
	more
	Dr/Cr
	more
	Dr/Cr

	
	
	
	
	less
	Dr/Cr
	less
	Dr/Cr
	less
	Dr/Cr
	less
	Dr/Cr

	4.
	Are AT LEAST two accounts affected?
	yes/no
	yes/no
	yes/no
	yes/no

	5.
	Do ALL Debits = ALL Credits?
	yes/no
	yes/no
	yes/no
	yes/no
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