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Iroquois Ridge High School

Department of Business

Reading & Studying ~ The Well-Written Paragraph

Remember, your notes form the basis of your review. They need to be detailed enough to cover all major concepts, but brief enough so that you can REVIEW through them whenever you need to. You’re not going to do this if they are too messy, too long or too short and meaningless! You can’t re-read your textbooks to study, you won’t have the time: you have to have notes or learn how to skim though it!

HOW IT’S DONE:

Before you even start, realise that there’s a strategy to performing well in school. You must realise by now that in any course there’s nice to know, and there’s need to know. On tests, instructors will focus mostly on need to know. Can you tell the difference?

Here’s one way you find out.

1. Read the chapter title. It should summarize in a single phrase what the focus of the chapter is. Then read the unit that the chapter’s in (if applicable). That will tell you how this topic fits into that larger picture.

2. After that, before you read a word of the main body of the chapter, skim through the chapter to get an idea of what it’s about. Don’t read, just look at titles and subtitles; maybe just glance at some of the definitions that appear in bold.

At this point, you should have an idea of what the structure of the chapter is.

3. Now knowing how the author has broken up the topic in this chapter, you start by reading the chapter’s introductory paragraph(s).
4. In a few sentences, describe the focus of the chapter. If you had to explain to a friend what the chapter’s about in 2-4 sentences, what would you say? What, as a student, is the most significant concept you should remember from this chapter 5 months from now? Once you’ve got it, write it.

5. Now you’re ready for the main body of the chapter. Move from subtitle to subtitle. All you want to gather is enough about each subtitle so that you’ll understand it when you read your notes 4 months from now. Do it this way:

a. Read the first (and last) paragraph under each subtitle. If you still don’t have the gist of it,

b. Read the first (and last) sentence of each paragraph (if you don’t have a sense of the paragraph from the first sentence, keep reading – see the next page for the structure of paragraphs and why this method works)

When you’re finished your notes they should look like a miniature version of the chapter with a brief intro/explanation of the topic, and then brief notes on each part. The structure need not be any different than the chapter.

The Nature of the Information Paragraph

A well-written paragraph is structured into three main parts:

1. The Introductory Sentence that introduces the main idea of the paragraph (this is why this note-taking technique works)

2. The Body (or Supporting Sentences) that contain details that support the main idea (they prove it, further it, explain it, substantiate it, or justify it)

3. The Concluding Sentence that reinforces the main idea.

Note: not every paragraph on earth will look like this, but most will resemble it very closely. Observe the paragraph below and do the following:

i. Read the first and last sentence.

ii. Do you get the gist of the paragraph from just these two sentences?

iii. Now read the rest.

iv. See how the supporting sentences in the middle are “nice to know”, but are not “need to know” for capturing the main thrust of the paragraph? This is why this textbook reading and note taking technique works.
Over the long term the effects of smoking are more serious than they are over the short term. For example, blood vessels in the heart and brain narrow and darken. The smoker experiences shortness of breath and usually a cough. Also, smokers often suffer lung infections and diseases such as pneumonia, bronchitis, or emphysema. However, lung problems are not the only health problems which smokers experience. Cancer of the lungs, mouth, larynx, oesophagus, bladder and kidneys are common. Moreover, women who smoke while pregnant are likely to have babies who are lower in birth weight. Therefore, it is important to continue educating the population about the dangers of smoking.
Compose your Own Paragraph – The 5-Step Approach

If you are arguing a point, or constructing an argumentative paragraph, the structure is similar. See if you can find the elements of the “smoking” paragraph in this “legal” one.

	How to Argue a Point (A Legal Example)

	STEPS:
	EXEMPLAR:

	1. State your position or argument (this is your Introductory Sentence).

2. Name the info, data, or the quotation that you will use to support your Introductory Sentence. This is the start of the Body. 

3. Then give the info, emphasising import parts if necessary. In a report or essay, this is data from your research. It is evidence you have found that supports the first sentence of the paragraph. This is more of the Body.

4. Explain the meaning of the info that you just gave so that an average person can understand it. Do not leave it to the reader to discover the meaning of your quotation, citation, or data. That’s the writer’s job. Make it clear. This is also part of the Body.

5. Explain how the info supports your introductory sentence. This requires careful thought and good writing. This is also the hardest part and where you will lose most of your marks if you’re not careful. This step should end with your Concluding Sentence.


	1. Cindy McCormick was not guilty of assault by reason of the fact that she was defending herself.
2. Section 34(2) of the Criminal Code permits such an act of self-defence. It states:

3. “(2) Every one who is unlawfully assaulted and who causes death or grievous bodily harm in repelling the assault is justified if
(a) he causes it under reasonable apprehension of death or grievous bodily harm from the violence with which the assault was originally made or with which the assailant pursues his purposes; and

(b) he believes, on reasonable grounds, that he cannot otherwise preserve himself from death or grievous bodily harm.”

4. Though it isn’t normally permitted to cause harm, this statute clearly explains that anyone who happens to cause harm when defending one’s self is justified as long as he believed he was in danger, and that he believed that there was no other way out. This belief, of course, must be a reasonable one.

5. This was exactly what happened in this case your Honour. The unlawful assault occurred when Mr. McCormick began to throw Cindy around, causing the tears to her garments. Cindy McCormick believed that she was in danger from a very drunk, aggressive man who just forcibly crashed through her front door. Who wouldn’t be alarmed by this, especially after being thrown around several times immediately afterwards? It is easy to see how any young woman would be very afraid (let alone a drunk young woman with downs syndrome living on her own). Since Cindy was also unable to physically triumph over Mr. McCormick, her perception that she was in the face of considerable danger was real. The final condition was also met. A young woman such as Cindy McCormick could never force her way with Mr. McCormick, so how could she be expected to get out of the house and flee? She had no other course of action available to her but to defend herself with the bat.


Here’s What It Looks Like When You’re Done:




Cindy McCormick was not guilty of assault by reason of the fact that she was defending herself. Section 34(2) of the Criminal Code of Canada permits such an act of self-defence. It states:

“(2) Every one who is unlawfully assaulted and who causes death or grievous bodily harm in repelling the assault is justified if

(a) he causes it under reasonable apprehension of death or grievous bodily harm from the violence with which the assault was originally made or with which the assailant pursues his purposes; and

(b) he believes, on reasonable grounds, that he cannot otherwise preserve himself from death or grievous bodily harm.”

Though it isn’t normally permitted to cause harm, this statute clearly explains that anyone who happens to cause harm when defending one’s self is justified as long as he believed he was in danger, and that he believed that there was no other way out. This belief, of course, must be a reasonable one. This was exactly what happened in this case your Honour. The unlawful assault occurred when Mr. McCormick began to throw Cindy around, causing the tears to her garments. Cindy McCormick believed that she was in danger from a very drunk, aggressive man who just forcibly crashed through her front door. Who wouldn’t be alarmed by this, especially after being thrown around several times immediately afterwards? It is easy to see how any young woman (let alone a drunk young woman with downs syndrome living on her own) would be very afraid. Since Cindy was also unable to physically triumph over Mr. McCormick her perception that she was in the face of considerable danger was real. The final condition was also met. A young woman such as Cindy McCormick could never force her way with Mr. McCormick, so how could she be expected to get out of the house and flee? She had no other course of action available to her but to defend herself with the bat.

Unit of Study:

Chapter Title:

Chapter Topic:

I have determined the general focus and learning expectations of this chapter to be:

6.1 Understanding International Opportunities

Developing Ideas, Solutions, Opportunities

Creativity, Change and Innovation

Characteristics of Innovative International Companies

Finding Opportunities

6.2 Identifying International Opportunities and Trends

The Global Entrepreneur and Global Entrepreneurship

Models for Entrepreneurship

Identifying Global Trends

The Life Cycle Concept

6.3 Mapping International Trends

The Global Workplace

Increased global competition

Global info technology, convergence, and infrastructure

Asia’s global impact

Global consumer, global culture

Global companies versus nations
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